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August 3, 2012
Joseph Guzy
5104 White Pine Dr. 

Flower Mound TX 75028
Dear Joseph,
Congratulations on your new assignment! 
I am pleased that you will be representing us and I know that your experience and education will serve you well.
You are scheduled to start this assignment on Monday 8-20-12 with Andritz at a rate of $ 33.25 an Hour (Regular Pay). For paying purposes, the normal work week is 40 hours. The following rates are paid for overtime work.
a) 1-1/2 of your total compensation rate for all hours worked in excess of 40 hours in a normal work week = $49.87
Please find enclosed, a Policies & Procedures Statement, Patent Assignment Agreement, W-4 forms, I-9 form, and time tickets. Please complete & return the W-4 form, Patent Assignment Agreement & I-9 form along with a copy of your Social Security card and Driver’s License or Passport.
Let me emphasize that in order for you to receive your paycheck on time, it is imperative that we receive your time sheets by Monday morning following the end of the work week. If for any reason these are delayed, please contact our office at 214.257.7733 All employees are Paid on FRIDAY every week.   
Should you have questions or comments, I will be delighted to hear from you again, thank you for your patronage. We look forward to serving you.
Sincerely,  
Ryan Bradshaw 

Account Manager
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