How to print a paycheck on blank stock

In house Payroll Softwware ezPaycheck saves customers time and money on tax calculation and paycheck printing. t
can print paychecks on blank stock and pre-printed checks. Users can customize check layout easily with font, logo,
signature, extra text labels and lines.

Here are the steps to print a paycheck on blank stock:

ezPaycheck payroll software help you process payroll taxes, print paychecks and file tax
forms easily and smoothly.

€zPaycheck Software

F
'mall Business Payroll Solution

If you have not installed this software, you can download and try it free for 30 days with
no obligation and no credit card needed.

E
Z
R
A
Y
C
H
E
c
K

This paycheck software is compatible with Windows 8, 7, XP, Me, 2003, 2000 and Vista
system.

Download link
http://www.halfpricesoft.com/payroll software download.asp
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halfpricesoft.com

Step 1: Specify check paper type in check setup screen

You can click the ezPaycheck left menu "Checks" then "Check List" to access Check Setup screen. Please make
sure you checked the option to use blank check stock.
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File Company Order Checks Export/Import Direct Deposit Help

[V Print on blank check stock (uncheck to use pre-printed check).
B oIt , E| Routing #

< . . Z¥Hark & (9-digit) Account#
Check this option to print checks on blank check stock \_-‘-';enu%e;‘: l.D'—D?lEiLSE'h'

Information: |123 Bank Road —~MICR Font Eguivalent

| | A= B= 4 C=1 D= w
| Images

Signature Image Path (leave it blank if no
signature image in use):

Transit Code: |87-76890 I Iz] )

Routing Number: l:l 123L5E 789 " Logo Image Path (Leave blank if no image):

Bank Account: IU 123L5R 789 ]B:\chenxi_biz\irnages\animals\balanc l:l 6
-Check Information —Company Information on Checks -

Current Check No: ’1005 {Sample Company

[100 Somewhere Rd.

Offset Left IO.DO 3: Offset Right IO.DO 5:
|Nowhere, CA 30000
EzPaycheck can print check in Top, Middle and Bottom formats

| Check Position ITOD .] r ~Mask SSN Option

[~ Mask SSN on Paycheck Stub

| Cheok Layout Seup | | Print Check Alignment | | Note: Modify Offset LeftRightlUp/Down values to
adjust the position of the check when printing

(Click image to enlarge)
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Step 2: Create a new check and print it on blank check stock

- Create new checks
- Select checks from check list
- Click Print button to print checks

/mport Direct Deposit Help

Sample Company My Bank Ho_ 1005
100 Somewhere Rd. 123 Bank Road SLIR0

Nowhere, CA 90000 Date 4/18/2013
(111y111-1111

Bay Jooe David Best § **0.00
00/100 Dollars

= = - \ David Best
— ADC cos i

NewCity, CA 32323
Memo: Pay check

Forms and Repots 9

"00000&005" 1R . 23L56789u0 4 23L 56789

I—Check Actions

3
List Checks Afer: [1071872012 ]| A4 | [ Delete | [ Refresh | [ Print/ Preview ] Clear Selection I[PrimStubOnlyD 3
2

| Address1 | Address2 | City8State | SSN | Serial Num Check Amount| Pay Period Check Dat|

v FirstStreet  ADC comm NewCity, CA 232-32- 6 00000 4182013 411872013
v_J100¢  John Smith 111 Somew  (null) Nowhere, C 123-45- 5 1554.46 2182013 211872013

[ 111 Somew  (null) Nowhere, C 123-45- 4 1684 11232013 11232013
[ 111 Somew  (null) Nowhere, C 123-45- 3 77834 12120201 12201201
111 Somew  (null) Nowhere, C  123-45- 2 28973 111247201 117241201

Click the header to sort records.

(Click image to enlarge)
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Click this icon to print paychecks

AWV DVLATYVLTIT . Y
mlm Nowhes, A 0000 Date 41912013

(111) 111-1111

a0 Jokn Smith $ *+1,808.15

On= Thousand Eight Hundrad Eight and 15/100 Dollars
John Smith
111 Somewherz Rd.
Nowhears CA 90000 ( -
s

Memo: Pav chack

"00000003" KiadiL5e789K0a2iL56789"

Sample Company Smith, John SSN 123456782 Period Beginninz  4/6/2013
100 SomewheraRd. 111 Somewhere Rd GrossPay 3257692 Period Endinz ~ 4/19/2013
Nowhers, CA 20000 Nowhers, CA 90000 NetPay $1.808.15 Check Date 4/192013
(111)111-1111 Filing Status S1 Check No 1003

Hours Rate Amount YTD Amt Taxes Deductions Amount YTD Amt

$2576.92 $257692  FadIncomeTax 342893 342893
0.0010 3000 3000 Social Secusity Tax §159.77 315077
$257692 $257692 Aedicars Tax $3737 $3737
Statz Incoms Tax 314270 §14270

Local Income Tax 3000 $0.00

Health Insurance $0.00 $0.00

401K 30.00 3000

Occupation Tax 3000 $0.00

City Tax 3000 3000

ded 4 3000 3000

deduction 5 3000 3000

NetPay $1.808.15 $1.80815

Sample Company Smith, John SSN 123456782 Period Beginning 4/6/2013
100 SomewhereRd. 111 SomewhereRd. GrossPay 3257692 Period Endinz  4/19/2013
Nowhers, CA 20000 Nowhers, CA 90000 NetPay $1.808.15 Check Date 4/19/2013
(1113111-1111 Filing Status S1 Check No 1003

Eamins Houss/Rate Amount YTD Amt Taxes Deductions Amount YTD Amt

Salary 3257692 $257692  FedIncomeTax 342823 342803
Rezular hourlv pav 00010 3000 3000 Social Secusity Tax $150.77 315977
Gross Pay 3257692 3257692 MeadicarsTax $37137 $3737
State Income Tax $14270 $142.70
Local Income Tax 3000 3000
Health Insurance $0.00 $0.00
401K $0.00 3000
Occupation Tax 30.00 3000
City Tax 3000 $0.00
dad4 5000 5000
deduction § 5000 3000
NetPay $1.808.15 $1.808.13

To learn more about ezPaycheck, visit http://www.halfpricesoft.com/index.asp
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